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Koaekce 3TuKH M CJ1y:KeOHOT0 MOBeeHUsI PpA0OTHUKOB

@egepajJbHOTO rocyIapCTBEHHOI0 OIOKETHOI0 YUYPeKACHU HAYKH
Cankr-IlerepOyprecknii HAYYHO-MCCJIEI0BATEILCKUA IIEHTP
IKOJIOTMYeCKOH 0e30I1aCHOCTH
Poccuiickoii akageMun HAyK
(HALIDb PAH)

I. O0Me moJioKeHus

1.1 Hactosimmit  Kogekc STuku # cioy:keOHOro  TOBENEHUS  PaOOTHUKOB
(manee — Kogpekc) PeaepajbHOI0 TroCyAAPCTBEHHOIO OIOUKETHOIO Y4YpeKAeHUs
HaykuCaHkT-IleTepOyprckuii  Hay4YHO-MCCIEA0BATEIbCKUM LEHTP 3KO0JOTHYeCKO
oesonmacHocTn Poccmiickoii akagemun Hayk (HULDB PAH) (manee — Yupexzaenue)
OocHOBaH Ha nonoxxeHusx Koncrtutynun Poccuiickonn @enepanuu, PenepanbHOro 3aKkoHa
oT 25 paekabps 2008 r. Ne 273-®3 «O mnOpoTUBOACUCTBUM KOPPYIIMH», a TaKKe
YCTaHaBIMBAIOLIMX B OTHOLICHUU PAaOOTHUKOB YUpPEKACHHUS OrpaHUUYEHUs, 3alpeThl U
00s13aHHOCTH MHBIX (eJepalIbHbIX 3aKOHOB, HOPMATHUBHBIX MPaBOBBIX akTOB [Ipe3uaeHTa
Poccurickonn ®enepanuu, [Ipasurenscrsa Poccniickoii denepannu, Ipyrux HOPMaTUBHBIX
IpaBoBbIX akTOB Poccuiickonn @enepanuu, BHYTPEHHUX PETYJIATUBHBIX JIOKYMEHTOB
VYupexxaeHnus, a Takke Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX MPUHUMUIIAX U HOpPMax
pPOCCUICKOT0 00IIeCTBa U TOCY1apCTBa.

1.2. [Tonoxenus Koaekca pacmpoCTpaHsIIOTCS Ha BCE CTPYKTYPHBIE TOAPA3ICICHUS
YupexeHusl.

1.3. I'paxxnanun Poccuiickoit deaepannu, mocTynaronui Ha padboTy B YupexkaeHue,
00s13aH O3HAKOMHTHCS C ToyiokeHusMU Konekca u coOnromath MX B MpOLECCe CBOEH
JESITETbHOCTH.

1.4. Kaxpiii paboTHUK YupekIeHUs JI0HKEH NMPUHUMATh BCE HEOOXOAMMBIE MEphI
JUIsl cCOOJIOZIeHUs MoJiokeHuM Hactosmero Kojekca, a kaxaplid rpaxaanuH Poccuiickoi
denepaliiy BIpaBe 0KHUIATh OT paOOTHHUKA YUPEKICHUS MMOBEICHNUS B OTHOIICHUSX C HUM
B COOTBETCTBUHM C MOJIOKEHUIMH HacTosero Koaekca.

1.5. llensto Kopekca sBISETCS YCTAHOBIEHUE OTHYECKUX HOPM U  MPaBUI
CIIy’K€OHOro TOBEJAEHUs PAOOTHUKOB JUIsl JOCTOMHOTO BBINOJIHEHUSIMU MMM CBOEH
npoecCUOHANBbHON AESATENbHOCTH, a TaKKe COJEHCTBHE YKPEIUIEHHUIO aBTOpPUTETA
VYupexnenus, obecrieueHue eIMHbIX HOPM MOBEIeHUSI paOOTHHUKOB.
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1.6. Konekc ciy>kuT ocHOBOW At (POPMUPOBAHMS JTOJKHOM MOpPAM B KOJUIEKTHBE,
YBKUTEJIHLHOTO OTHOILIEHUS K JEATEIbHOCTH YUpPEekJACHUS B OOLIECTBEHHOM CO3HAHUH, a
TaKXK€ CHOCOOCTBYET TMOBBIIICHHIO OOIIECTBEHHOTO CO3HAaHUS W HPAaBCTBEHHOCTH
pabOTHUKOB, UX CAMOKOHTPOJISL.

1.7. Kogexc mnpu3BaH MOBBICUTH 3(PQPEKTUBHOCTH BBINOJHEHUS PaOOTHUKAMHU
VYupexneHus cBOUX JOIKHOCTHBIX 0053aHHOCTEH.

1.8. 3nanue u cobmonenue padboTHukoM Yupexaenus Koaekca sSBIsE€TCS OJHUM U3
KPUTEPHEB OLIEHKM KayecTBa €ro Mpo(ecCHOHAIBHOW JEeATeNbHOCTH U CIIy>KeOHOTo
HIOBEJICHHUS.

1.9. Hactosmuit  Kozmeke mnojiiexuT omnmyOJMKOBAaHHWIO Ha OQUIMATIBHOM caiTe
YupexaeHnus B HHPOPMaIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTH MTHTEpHET.

Il. OcHOBHBIE NPUHIMIILI M MPABUJIA CJIY:KeOHOT0 MOBeAeHUS
Pa0OTHHUKOB Y4peKIeHUsA
2.1. PaboTHUKM YupexJeHus, CO3HaBas OTBETCTBEHHOCTb IE€pe] TOCYyAapCTBOM,
00IIIECTBOM U TpakAaHaMH, O0S3aHbI:

2.1.1. ucnoyHATh JAOHKHOCTHBIE O0O0S3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npo(hecCHOHATFHOM YPOBHE;

2.1.2. cobmonate TpeboBaHMs 3akoHoAaTenbcTBa Poccmiickoit denmeparuu  u
BHYTPEHHUX PETYISATUBHBIX TOKYMEHTOB Y UpPEKICHHUS;

2.1.3. OCyLIeCTBIATh CBOIO JIEATEIBHOCTh B TMIpeAeNaXx CBOUX IOJHOMOYMN U
IIOJITHOMOYNU Y UpeKIACHUS;

2.1.4. ipu WCTIOTHEHUM JIOJDKHOCTHBIX OOS3aHHOCTEM HE OKa3bIBaTh MPEANOYTCHUS
KaKUM-TM00 TPOQPEeCCUOHAIbHBIM WJM  COLUAJIBHBIM TIpynmaM W YYPEKICHHUSM,
opraHu3anusiM, OBITb HE3aBUCUMBIMU OT BIUSHHUS OTACJIBHBIX JOJDKHOCTHBIX JIMI[ U
aIMUHHUCTPATUBHOTO JIaBJICHUS,

2.1.5. co0mo1aTh COLMAIBHYIO CIHPaBEJIMBOCTh M PABHOINPABHO PaCIPECIsiTh
COIIMAJIbHBIE PECYPChl C LENbI0 pacUIMpeHHs BbIOOpa M BO3MOXKHOCTEH IS BCeX
KOHTPAreHTOB, B TOM YHCJE, IJII HEUMYIIHMX, COIMAIBHO YSI3BUMBIX WM JIPYTUX JIHII,
OKa3aBIINXCA B TPYAHOMN )KU3HEHHOU CUTYyaluu;

2.1.6. ucxiroyaTh OCHCTBUS, CBS3aHHBIE C BIUSHHEM KaKUX-IU00 JIMYHBIX,
UMYIIECTBEHHBIX ((PMHAHCOBBIX) U MHBIX HHTEPECOB, MPEMSITCTBYIOMINX JOOPOCOBECTHOMY
HCIIOJIHEHHUIO JOJDKHOCTHBIX 00SI3aHHOCTEH;

2.1.7. cobmoiath MPU HWCIIOJHEHHUH JIOJDKHOCTHBIX OOS3aHHOCTEH YCTaHOBJICHHBIE
dbenepabHBIMUA  3aKOHAMH, WHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoi
Qenepav ¥ YUpeKICHUS OTPAHUYCHUS U 3aIIPETHI;

2.1.8. coOmoiath HEUTPaIbHOCTh, HCKIIOYAIONIYI0 BO3MOXKHOCTH BJIIMSHHUS Ha
CIYEOHYIO JEeATCeIbHOCTh PEIICHWH MOJUTHYECKUX TMapTUH, HHBIX OOIIECTBEHHBIX
00BEINHEHUH;

2.1.9. coOmoath HOPMBI  CIY)KEOHOW U MPOdEeCCHOHAIBHOM HSTHKH, IIpaBUIIa
JICIIOBOTO TTOBEJICHUS U OOIIECHUS,
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2.1.10. mposABNIsATh KOPPEKTHOCTh U BHUMATENBHOCTh K I'Pa)¥/J1aHaM U JOJKHOCTHBIM
JUIAM TIPU CIIY>KEOHBIX KOHTAaKTax ¢ HUMH; MPUHUMATh MEPhl MO HEJAOMYIIECHUIO JTF000i
BO3MO>KHOCTH BO3SHHUKHOBEHMSI KOH(DIIMKTA HHTEPECOB,

2.1.11. He gomyckaTh KOPPYNIIMOHHOTO MMOBEJCHUS, B TOM YUCJIE BO3JIEPKUBATHCSA OT
MOBEJICHUSI, KOTOPOE MOXET BOCIPUHUMATBHCS OKPYXKAIOIMIMMHU Kak OO€llaHUEe WU
NpeJIoAKEHUE Jauu B3SATKU JIMOO KakK Coryiacue MPUHSATH B3SATKY, WIHM Kak IpockOa (HaMeK)
0 J1aue B35TKH, a TaKXKe MPOTUBOCHCTBOBATD JIFOOBIM MPOSBICHUSAM KOPPYIIMH U TPOYUM
37I0yNIOTPEOJIEHUSIM B Y UpPEXKICHUY;

2.1.12. yBenoMJIATh ~ JOJDKHOCTHOE  JIMIIO  YUPEXKICHUS 1O  NPOPUIAKTHKE
KOPPYIIIMOHHBIX W MHBIX MPABOHAPYIICHUH, OPTaHbl MTPOKYpPATyphl U WHBIE (heiepabHbIC
rOCyJapCTBEHHBIC OpraHbl 000 BCEX Cydasx OOpalleHHs K HUM KaKUX-JTHOO JIUI] B IEIISIX
CKJIOHCHUS K COBEPIIICHUIO KOPPYIITHOHHBIX TTPABOHAPYIIICHHI;

2.1.13. He3aMeIITUTEILHO YBEJOMIISITh CBOETO HEMOCPEACTBEHHOTO PYKOBOJUTEIIS, a
TaKkKe JIOJKHOCTHOE JIMIO YUpexJeHUs M0 MPOodUIAKTUKE KOPPYHIIMOHHBIX M HMHBIX
MpPaBOHAPYIICHU O CTAaBIIMX M3BECTHBIMU  (DakTax KOHGPJIMKTa HHTEPECOB U
KOPPYIIIMOHHBIX  TMPOSIBICHUH B  YUPEXKIEHWU, OOCTOATENCTBAX ©  JCHCTBHUAX
(Oe3meiicTBUM) paOOTHUKOB YUPEXKICHUS M TPETHHUX JIUI, TTOCIYKUBIITUX WA CIIOCOOHBIX
MOCIYXKUTh TPUYNHAMU BO3HUKHOBEHHUS B YUPEXKICHUM KOH(MDIMKTAa WHTEPECOB W/WIIU
KOPPYNIIMOHHBIX MPOSIBICHUN, @ TAKXKE O MPUYMHEHUU (BO3MOKHOM NMPUUYMHEHUH) Bpeaa
YupexaeHuro;

2.1.14. noBoguThL O CBEIACHUS  HEMOCPEJICTBCHHOTO WM  BBIMICCTOSIIETO
pyKoBoauTeNsd MHGOpPMAlMI0 O TOM, 4YTO Kakoe-IMOO JIMIO MpeajaraeT pabOTHUKY
VupexaeHuss COBEPIIMTh  HE3aKOHHBIA, HEMPaBOMEPHBIM WM  MNPOTHUBOpEUALTU
TpeOOBAHMAM K CIIy>)KEOHOMY TOBEJICHHUIO TOCTYNOK WM KaKUM-THOO0 HHBIM 00pazoM
HapyIIUTh 3aKOHOJATeNnbCcTBO Poccuiickoit denepanuu u Hactosiuuid Kogekc, o mro0bIx
CTaBIIMX W3BECTHBIX (PakTax B OTHOIICHUM COBEPIICHHBIX JIMOO TOTOBSIIUXCS
IIpaBOHAPYIICHUH CO CTOPOHBI JPYTMX PAOOTHUKOB YUpekJaeHUs (eCId HMEIOIAsIcs
uHpopmanuss He TpeOyeT YBEIOMIICHHS COOTBETCTBYIOIIETO PYKOBOJUTENS COTJIACHO
noanynkTam 2.1.13. u 2.1.14. nactosiiero ab3ama);

2.1.15. He pa3riamarh M HE HKCIOJIB30BaTh HEHAJJISKAIIUM 00pa3oM CBEICHUS,
OTHECCHHBIC 3aKOHOJATE€JILCTBOM Poccuiickoit denepanuu K CBEICHUSIM
KOH(HUIEHIIMAIBHOTO XapaKTepa U CIykeOHyro mH(opManuio (CBeJACHUS OIPaHUYCHHOTO
pacrpocTpaHeHus), a TakKe HHbIC CBEJCHUS, CTaBIIME W3BECTHBIMH B CBS3U C
HCTIOJTHEHUEM TPYJOBBIX 00s3aHHOCTEH;

2.1.16. HE nmomycKaTh OKa3aHHWsS BO3JCHUCTBHS HA CBOMX KOJUICT B IENISAX HMPHHSITHS
MPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

2.1.17. Bo3nep>KuBaThCSL OT TOBEJEHUS, KOTOPOE MOTJIO Obl BhI3BaTh COMHEHHUE B
T0OPOCOBECTHOM HMCIOJIHEHUHU TPYAOBBIX 00SI3aHHOCTEH, a Takke m30eraTb KOH(MIUKTHBIX
CUTyallMii, CHOCOOHBIX HAaHECTH YyHEepO pernyTauud WM aBTOPUTETY paOOTHUKOB
YupexaeHus u/mim Y dpexaeHuIo;

2.1.18. He pomyckath NPOSBICHUNM (opMau3Ma, BHICOKOMEPHUS, HEYBAKUTEIHLHOTO
OTHOIIEHUSI K 3aKOHHBIM IMPOCKOaM M TPEOOBAHUSIM TPaKJaH B CBS3U C HCIOJHEHUEM
TPYJOBBIX 00sI3aHHOCTEM;
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2.1.19. Bo3aepkuBaThcsl OT MyOJWYHBIX BBICKA3bIBAaHHWM, CYXJICHUH U OIIEHOK B
OTHOIIEHUU YUPEKICHUS, €CIIM 3TO HE BXOAUT B 005S3aHHOCTH PabOTHHUKA,

2.1.20. cobmonaTh KOH(DUISHIIUATEHOCTH MHGOPMAIIHN O KOHTPAreHTe, Kacaromencs
YCIIOBUM €T0 JKU3HEACATEIHPHOCTH, JTUYHBIX KA4eCTB U MPOOJIeM, MPUHUMATh MEPHI IS €€
o0ecrieueHus,

2.1.21. He wuCHONB30BaTh CIYXEOHOE TOJNIOKEHHWE JUIsi OKa3aHWs BIMSHHUS Ha
JESITEIbHOCTh TOCY/apCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO CaMOYIIPaBIICHUS,
OpraHu3aluii, JOKHOCTHBIX JIMIl, TOCYAAPCTBEHHBIX M MYHHMIMNAIBHBIX CIYXaIlUX MpU
pelIeHNH BOIPOCOB JIMYHOTO XapaKTepa;

2.1.22. yBOXUTEIIBHO OTHOCUTHCA K JCATEIbHOCTU TIPEACTaBUTENICH CpEACTB
MaccoBOi MH(pOPMAIMHK 110 WHHOPMHUPOBAHKIO OOIIECTBA O paboTe YUPEKICHUS, a TAKKe
OKa3bIBaTh COJICKCTBHEC B IIOJIYYEHUU JOCTOBEPHOW HH(POpPMAIUA B YCTAHOBIICHHOM
TOPSIJIKE;

2.1.23. IOCTOSIHHO CTPEMUTHCSI K 00ECIICUCHHUIO0 KaK MOXKHO Oosiee 3 (PEeKTUBHOTO U
PKOHOMHOTO  pacmopspkeHus  (UHAHCOBBIMH — CPEJACTBAMU, WHBIM  HUMYIIECTBOM,
MaTepHATbHO-TEXHUYECKUMU U IPYTUMH pEeCypcaMu Y UpeKICHUS;

2.1.24. ne uCHOJB30BaTh HMMYIIECTBO YUPEXKICHUS B LESIX, HE CBI3aHHBIX C
UCIIOJTHEHUEM TPYIOBBIX 00s3aHHOCTEH, a TaKXkKe He MepefaBaTh €ro B TaKUX LEISIX UHBIM
JULAM;

2.1.25. cobmogaTh NPUHIUNBI M TpeOOBaHUs, YycTaHOBIEHHbIE DeneparbHBIMU
3akoHaMmu oT 18 utosist 2011 1. Ne 223-D3 «O 3akynkax ToBapoB, padOT, YCIYT OTJAEIbHBIMU
BUJAMHU IOPUIMYECKUX JUL U OT 5 ampens 2013 r. No 44-®3 «O KOHTpPaKTHOM CHUCTEME
B cdepe 3aKymok TOBapoB, paboOT, yciayr sl OOecleueHUs] TOCYJIapCTBEHHBIX U
MYHHUITUTIATBHBIX HYXI» W H3JaHHBIC B COOTBETCTBHHM C HMM BHYTPCHHHUE PETYJISTHBHBIC
JOKYMEHTBI ~ YUPESKICHUS, HE CO3/1aBaTh CBOMUMH JCHCTBUSAMH HEOOOCHOBAHHBIC
MPEUMYIIECTBA JIJI KaKUX-THOO0 YIaCTHHKOB 3aKYIIOK.

2.2. PaboTHUK VYupexaeHus, HaJIeICHHBIH OpPraHU3allMOHHO-PACIIOPSIUTEILHBIMU
MOJITHOMOYMSIMHU TI0 OTHOIICHHUIO K APYTMM PAOOTHHUKAM YUPEKIACHUS, JOJDKEH OBITh IS
HUX 00pa3iioM npodeccuoHannima, 0e3ynpedHor penyTauy, CBOMM JUIHBIM ITOBEICHUEM
10JaBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIIMBOCTH.

2.3. PabotHuk VYupexeHus, HaAJCICHHBIH OpPraHU3alMOHHO-PACTIOPSIUTEIEHBIMU
MOJITHOMOYMSIMH TI0 OTHOIIICHHUIO K IPYTUM PAOOTHUKAM Y UpEKICHUS:

2.3.1. npuHUMaeT Mephl MO MPEJOTBPALICHUIO M YPETYJIHPOBAHHUIO B KOJUJICKTHBE
KOH(DJIMKTa MHTEPECOB, MO MNPEAYNPEKICHUIO KOPPYMIMH, BKIIOYas MEPbl IO
PEAOTBPALIECHUIO KOPPYIIIHOHHO-OIIACHOTO ITOBEICHUS,

2.3.2. CONCUCTBYET YCTAHOBIICHUIO M TIOJICPKAHUIO B KOJUICKTUBE 3JI0POBOTO
MOPAJTbHO-TICUXOJIOTHIECKOTO KIIMMATa;

2.3.3. mpu ompejeneHnn oObeMa W XapakTepa MOpydaeMoll APYyruM pabOTHUKAM
VYupexnenus paboTsl PyKOBOACTBYETCS MPUHIIMIIAMH CIPABEAJIMBOCTH, yUeTa JIMYHBIX H
JICJIOBBIX KaYeCTB, KBAIU(DPUKAIIMY U ONbITA MOJYUHEHHBIX;

2.3.4. He MoMyCKaeT M0 OTHOIIEHUIO K MOJYMHEHHBIM pa0OTHUKaM HEOOOCHOBAHHBIX
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npeTeH3uH, a Takke PakToB rpyd0CTH U OECTaKTHOCTH;

2.3.5. mposiBisieT 3a00Ty O TOJYMHEHHBIX, BHUKAE€T B HMX MNPOOJIEMbl U HYKIBI,
COJNCHCTBYET TMPHUHATHIO 3aKOHHBIX ©  OOOCHOBAHHBIX PEILICHHH, CIIOCOOCTBYET
1po(hecCHOHATTEHOMY U JIOJKHOCTHOMY POCTY PaOOTHHKOB;

2.3.6. OKa3bIBa€T  TMOAJEPXKKY  H MIOMOILb MOJIOJBIM criequagnucTam
(c onbITOM paboTHI 710 3 JIeT) B IPUOOPETEHUN TPO(HECCHOHATBHBIX HABBIKOB;

2.4. PaboTHUKN YUpexAeHUs, HaJCICHHbIE OpPraHU3allMOHHO-PACTIOPSIIUTEIEHBIMU
MOJTHOMOYUSIMU TIO0 OTHOIICHHI0O K  JIPyTUM pabOTHUKAM, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKoHomarenbCTBOM Poccuiickor @Penepauuu 3a JEUCTBUA WIIH
0e3/IeiCTBUSL TOJYMHEHHBIX COTPYIHHMKOB, HAPYIIAIOMIMX MPUHITUIIBI 3TUKU W IpaBUia
CITy>kK€OHOT0 TIOBE/ICHUSI, €CTM OHU HE TIPUHSIIIN MEP, UTOOBI HE JOMYCTUTh TaKUX JEeHCTBUI
win O0e3eliCTBUIA.

I11. DTka noBeneHnss pAOOTHUKOB Y4peKIeHUA
3.1. PaGoTHuKHU YUpeXIeHHs B CBOCH JCATEIBHOCTH UCXOAT U3 KOHCTUTYIIHOHHBIX
MOJIOKEHHH O TOM, YTO YEJIOBEK, €ro IpaBa U CBOOOBI SBIISIOTCS BBICIICH IIEHHOCTHIO, U
KXIbI TpaXKJaHWH MMEET MPAaBO HAa HEMPUKOCHOBEHHOCTh YAaCTHOW >KU3HHU, JIMYHYIO U
CEeMEIHYI0 TaliHy, 3alllUTy YECTH, JOCTOMHCTBA, CBOETO 100pOro MMEHH.

3.2. PaboTHUKHN YUpeKIeHUS:

3.2.1. 006s13aHbI cOOMIOATh OOILICTIPUHATHIC dTUYECKUE HOPMBI M IMPaBHJIA JCJIOBOIO
TOBE/ICHUS, OBITh BEXKIMBBIMH, JIOOPOKEIATCILHBIMU, KOPPEKTHBIMU, TTPUHITUITHATBHBIMH,
BHUMATEILHBIMU, TIPOSIBJIATh TEPIIUMOCTh U HEMPEAB3ATOCTh B OOIICHUH C TPakKIaHaMU U
KOJuIeTaMt, paOOTHUKAMH JPYTUX OpPTaHU3aIui;

3.2.2. npu3BaHbl CIOCOOCTBOBATH CBOMM IMOBEJACHUEM YCTAHOBJICHUIO B KOJUICKTHBE
JIEJIOBBIX ~ B3aMMOOTHOIIICHWM,  OTHOIICHWH  MapTHEPCTBA, B3aUMOYBAXKECHUS U
B3aMMOIIOMOIIY, KOHCTPYKTUBHOTO COTPY/IHUYECTBA APYT C APYTOM.

3.2.3. TOMKHBI MPOSBIATh YBAXKCHUE K OObIYASIM M TPAAUIMSAM HapoaoB Poccuu u
JIPYTUX TOCYNapCTB, VYYHUTHIBATh KYJbTYpPHbIE ¥ HWHBIE OCOOCHHOCTH Pa3IUYHBIX
ATHUYECKHUX, COIMATBHBIX TPYII U KOH(DECCUH;

3.2.4. 00s13aHBI CTPEMUTHCS B JIIOOOM CHUTyallMd COXPAHATh JMYHOE JOCTOMHCTBO,
ObITh 00pa3llOM MOBEACHHUS, JTOOPONMOPATOYHOCTH W YECTHOCTHM BO BceX cdepax
0OIIIECTBEHHOM JKU3HU,

3.2.5. NomKHBI N30eraTh JUYHBIX U (PMHAHCOBBIX CBS3€M, CHOCOOHBIX HAHECTH YIIEPO
WX YECTH U JJOCTOUHCTBY, PEIyTalluK Y YpEKICHHUS,

3.2.6. HE JOMycKaTh MPUHATHUS THUIIU, KyPEHUS BO BpeMsl CIIY»KEOHBIX COBEIIaHUH,
oecen, THOTO CITY)KeOHOT0 OOIIEHUS ¢ IpakIaHaMHU.

Kputnka nmeromuxcs HeI0CTaTKOB B padOTe CO CTOPOHBI PYKOBOJIUTEINSI I KOJLIET
JOJDKHA OBITh OOBEKTUBHOM, B3BEIICHHOM, MPUHUUIIMAJIBHON W C IOHUMaHUEM
IPUHUMATBECSA TEM PAOOTHUKOM YUpEKIEHUsA, K KOTOPOMY OHA OOpallieHa.

3.3.Ilpu wucnmonHeHWH TPYAOBBIX OOsA3aHHOCTEH  pabOOTHUKU  YUpeKIACHUs
BO3/EP>KUBAIOTCA:

3.3.1. oT mr060TO BUA BHICKA3BIBAHUM M ACUCTBUHN JUCKPUMHUHAIIMOHHOTO XapaKTepa



[0 IIpHU3HAKaM I10JIa, BO3pacCTa, pacCbl, HAIOUOHAJIBHOCTH, A3blKa, TIpaXIaHCTBA,
COMAJIIBHOIO, MMYIICCTBCHHOI'O WJIH CEMEMHOI0 IIOJTOXKCHHUA, UCXOOA K3 ITOJIUTHYCCKHX
WJIN PCIIMTUO3HBIX HpG,HHO‘-ITGHHfI, poaa 3aHSATUN U UHBIX HUMCIOIINXCA pa3m/1q1/n71;

3.3.2. 01 rpy0OOCTH, TPOSBICHUN MPEHEOPEKUTEITHHOTO TOHA, 3aHOCYUBOCTH,
MIPEAB3ATHIX 3aMEYaHU, MPEIBbIBICHUS HEMTPABOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHUM;

3.3.3.0T yrpo3, OCKOpPOWUTEIbHBIX BBIPAKEHUN WU pEIUIMK, JCHCTBHM, OT
HCHOPMATUBHOW  JIEKCUKH,  MPEMSTCTBYIOIIUX  HOPMAIbHOMY  OOIICHHIO WK
IPOBOIMPYIOUIMX TPOTHBOIPABHOE MTOBE/ICHHE.

3.4. PabotHuku YupexaeHus TOJDKHBI OBITh BEXIMBBIMHU, J00pOXKeIaTEIbHBIMU,
KOPPEKTHBIMH, BHUIMATEIbHBIMU U TIPOSBIIATH TOJICPAHTHOCTh B OOIICHUU C TpaXKAaHAMH U
KOJIJIETaAMH.

3.5. He nomyckaercst oOcyxjaeHue paOOTHUKAMHU HEIOCTATKOB M JIMYHOW >KU3HH
CBOUX KOJLIET.

3.6. [ToBenenne pabOTHHKA BCerja W MPU JIFOOBIX OOCTOSATENHCTBAX JOJKHO OBITh
Oe3ympeyHbIM, COOTBETCTBOBATH  BBICOKMM  CTaHAapTaM mnpodecchuoHanm3dMa |
HPaBCTBEHHO-ITHYECKUM IpHUHIIMIAM. HUYTO HE JOMIKHO MOPOUYUTH JETOBYIO PEITyTAIUIO U
aBTOPUTET pabOTHHKA.

3.7. PabOTHUKY TPENNUCHIBACTCA: TOCTOSHHO KOHTPOJMPOBATH CBOE TOBEACHHE,
YyBCTBA M SMOIIMM, HE MO3BOJISIA JIMYHBIM CUMIIATUSIM WJIM AHTUMATUSIM, HEMPHUS3HU,
HACTPOCHUIO WJIM JPYKECKHMM YyBCTBAM BIHATH Ha CIIy)KCOHBIC pEIICHUs, YMETh
NPEBUJICTh MOCIIECICTBUS CBOUX JEUCTBUH U PEIICHUI; 00paIiaThCs OJUHAKOBO KOPPEKTHO
C KOJUIEraMH, PYKOBOJCTBOM HE3aBUCUMO OT UX CIY)K€OHOr0 WJIM COLMAIBHOTO
MTOJI0KCHHUS.

3.8. B mpornecce TenedoHHOTO OOIIEHUS JOJMKHBI OBITh COOJIIOJCHBI CJICAYIOIIHE
npaBuja:

- Ha BXOJISIIIIME 3BOHKU CJIETyeT OTBEYaTh KaK MOKHO ObICTpee, IIPH OTBETE HA3bIBATh
CBOE UM,

- TIpY 3BOHKE B MOApA3JeiCHUs YUpexaeHus paboTHUKY He0OX0IuMO Ha3BaTh CBOE
UMSL U JIOJDKHOCTh (JIMOO HAaMMEHOBAHME MOJpa3felieHus), a TaKkkKe MOUHTEPEecOBaThCs,
MOJKET JI COOECeHHK B TaHHBII MOMEHT YAEIUTh BPEMsI pa3roBOpY;

- IPY 3BOHKE B JPYryue OpraHU3aliud HEOOXOJUMO Ha3BaTh CBOIO (DAMMIIUIO U UM,
JOJKHOCTh, O3BYYHMTh Ha3BaHHME YUPEXKIEHUS, CIPOCHUTh, YIOOHO JH COOECETHUKY
pas3roBapuBaTh B TaHHBIA MOMEHT;

- 3aKaH4YMBATb pa3roBOp, KaK IIPaBuIO, JOJKCH HOBBOHHBmHﬁ;

- €CITK BOIIPOC, 10 KOTOpoMy PabOTHUKY HEOOXOIUMO CBSI3aThCSA C KOJUIETaMU HIIH
BHCITHUMHU TIPEACTABUTCISIMU HE SIBISCTCS CPOYHBIM, CJICAYET OTJAABaTh MPEANOUYTCHUE
CBSI3U TI0 DJICKTPOHHOMW MMouTe. EciM ke BOMpOC SBISIETCS CPOYHBIM, OJIHAKO TIPHU 3TOM
HEOOXOJMMO JOHECTH N0 coOecelHHKa OoJblIol o0beM HH(opMaluu, TO TenepOHHBIN
3BOHOK JOJDKEH OBITh TIPEIBApeH SJCKTPOHHBIM COOOIICHHWEM, COJEpKAIUM 3Ty
uH(OpMAITHIO B HEOOXOAMMOM 00BEME;
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- 00CyKJIeHUE ¢ KOJUIETaMU JIMYHBIX BOIIPOCOB, PEIIEHUE JTUYHBIX IPOOJIEM, a TAKKE
JUYHBIE pa3roBopbl 1o TenedoHy B pabodyee Bpems  paACLEHHMBAIOTCS  Kak
HEpETJaMEHTUPOBAHHbBIE [TEPEPHIBHI.

3.9.1Ipy BO3HMKHOBEHMH KOHQIMKTHOMW CHUTyallMl MEXAY MOAPa3IeICHUSIMH,
NPUOPUTETHBIM HANPABICHHEM pEHICHUs KOH(IUKTA SBISETCA YYE€T MHTEPECOB
YupexieHus B UEIOM.

3.10. BHemnuii Bua paOOTHUKOB YUPEXKIEHUS MPU HUCIOTHEHHUH HMH TPYAOBBIX
0053aHHOCTEH, B 3aBUCUMOCTH OT YCJIOBUH WX HCIIOJHEHUS, JOJDKEH CIOCOOCTBOBATH
YBOKUTEILHOMY OTHOLLICHHIO TPAXKAAH K YUPEKACHUIO, COOTBETCTBOBATh OOLIECTIPUHATOMY
JIEIOBOMY CTHIIIO, KOTOPBIH OTIMYAIOT OQUIHATBHOCTh, CACPKAHHOCTD, TPAIUIIMOHHOCTD,
aKKypaTHOCTb. PaOoTHuku VYupexnaeHus coOJI0AaloT pasyMHYIO JIOCTaTOYHOCTh B
UCTIOJIb30BaHNU KOCMETHKH, FOBEIMPHBIX M3ACIUN U HHBIX YKpAIICHUH.

1V. 3akaounuTe/IbHbIC MOJI0KEHUS

4.1. Ecnu y paboTHuKa Yupex[AeHUs BO3HUKAIOT 3aTPyJAHEHUS] B OTHOIIECHUU
NOHUMaHUsl JuO0 TmpuMeHeHus mnonoxeHud Konekca, OH BrpaBe oOpaTUThCS 3a
KOHCYJIbTalMEH (pa3bsiCHEHUSIMU) K CBOEMY HEMOCPEJICTBEHHOMY PYKOBOIMUTEINIO, a TAKKe
K JOJDKHOCTHOMY JIMIy VYUpPEXJIeHUs MO0 MNpOodUIAKTUKE KOPPYHIMOHHBIX M HMHBIX
IIPaBOHAPYILECHUN.

4.2. PykoBoAWTENIN BCEX YPOBHEH HE HMMEIOT TpaBa CKPHIBATh OT BBIMICCTOSIIECTO
pyKoBosicTBa (haKThl HEHAJICKAIETO HCIOTHEHUS WX TOMYMHEHHBIMH — PaOOTHHKAMU
YupexaeHus Tpy10BbIX 00s13aHHOCTEH.

4.3. PykoBomuTenu BceX YypOBHEW VYUpexAeHHS HE JIOJDKHBI JIOMYCKaTh
npeciieloBaHue pPAOOTHUKOB YUpEKIEHUS 3a YBEJOMJICHHE WU WHGOPMHUPOBAHUE
COOTBETCTBYIOIIET0 PYKOBOAUTEIS, MpeaycMOTpeHHoe HactosmuMm Koxgekcom. B To ke
BpeMs HEOOXOJMMO TpPEeCceKaTh JIOObIe TOMBITKH PACIPOCTPAHEHHUS 3aBEAOMO JIOKHOU
uH(hOpMaIuU, HEMPOBEPEHHBIX WM HEMOATBEPXKIEHHBIX (DAKTOB C IIENBbIO OMOPOUYUTH
paboTHHKa YUpEKIeHHS, HE3aBUCUMO OT €0 JIOJKHOCTH.

4.4, Ha pabGoTHuKa VYUpexXJIEeHUS HE MOXKET ObITb HAJIOXKEHO JAUCIHUILIMHAPHOE
B3bICKaHME 3a IMpejocTaBiieHue wuHbopmanuu o HapymeHnun Kojekca, 3a KpUTHKY
PYKOBOJUTENS WA KOJUIET IO OOCTOATENIbCTBAM, MPEIyCMOTPEHHBIM HACTOSIIUM
Konexcom.

V. OTBeTCTBEHHOCTh PA0OTHUKA Y4YpesKIeHUs
3a HapymieHue Koaekca
5.1. HecoGmonenne Kopekca MOXKET MPUBECTH K JAUCIUIIMHAPHBIM CAHKIHMAM —
BIUIOTH JI0 YBOJIBHEHUS - B COOTBETCTBUU C JCUCTBYIOIIMUM TPYJIOBBIM 3aKOHOJATEILCTBOM
P® u nokanbHBIMH HOPMATUBHBIMU aKTaMHU.

5.2.B cnaywasx, mpeayCMOTpPEHHBIX ¢eepalibHbIMA  3aKOHAMH, HapyIICHUE
nosioxkeHuit Koymekca BieueT npuMeHeHHe K pabOTHUKY YUpexKJACHHUS MEp HOPUANYECKON
OTBETCTBEHHOCTH.
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