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1. O0mme moy10KeHU s

1.1. Hactosmum IlonoxkeHneMm ompenensieTcss MOopsaoK MOaydeHusi, 00paboTKu, XpaHEHUs,
nepesayd U J000ro APYroro MCHONb30BaHUS NEPCOHAIBHBIX JAaHHBIX pa0OTHHKA, a Takke
BEJICHUS €ro JMYHOrO Jiefla B COOTBETCTBMM C TPYAOBBIM 3aKOHOAATENbCTBOM Poccuiickoi
®denepanuu.

1.2. Hactosimee Ilonoxkenue pazpaborano B coorBeTcTBuu ¢ Koncrurynueir PO, TpynoBeim
kogekcom P®, [lepeuneM cBeneHni KOHQHUIACHIIMAIBHOTO XapaKkTepa, YTBEPKJACHHBIM Y Ka3oM
[Ipesunenta P® ot 06.03.97 Ne 188, denepansabiM 3akoHOM oT 29.07.2004 Ne 98-D3
«O koMmMmepueckoil TaWHe», DenepasbHbiM 3akoHOM oT 27.07.2006 Neo 149-®3
«O6 wuHbpopmamuu, WHPOPMANMOHHBIX TEXHOJOTHMH ©W O 3amuTe HWHPOPMAIHUY,
®enepanbHbIM 3aKkoOHOM OT 27.07.2006 No 152-®3 «O mepcoHalbHBIX JAAHHBIX», U WHBIMH
HOPMAaTHBHBIMHU aKTaMH, NE€UCTBYIOIIMUMHU Ha Tepputopun Poccuiickoin @enepannu.

1.3. B nacrosimem Ilonoxxenun OyayT UCIIONB30BATHCS CIEAYIOIINE TEPMUHBI U ONPEEICHHUS:

PabotHuk - pu3ndeckoe JIUI0, COCTOAIICE B TPYIOBBIX OTHOMICHHUAX ¢ paboTomareaeM.

[lepconanbHbIe MaHHBIE paboTHUKA — WHPOpPMaIHs, HeoOXoauMas paboTOAATENI0 B CBSI3HU C
TPYIOBBIMM OTHOUIEHUSMHM M Kacaloollasicd KOHKPETHOro paboTHMKa (cBeAaeHUus O Qakrax,
COOBITHUAX B O0CTOATEIHCTBAX YACTHOMN KU3HU).

OO6paboTka MEepCOHANBHBIX JAaHHBIX paOOTHHKAa — TOJYyYCHHE, XpaHCHUE, KOMOUHUPOBAHHUE,
nepejaaya Ui J000e APyroe UCIoIb30BaHue MEPCOHANBHBIX JaHHBIX PaOOTHHKA.

3amuTa TMEpPCOHANBHBIX JaHHBIX pPa0OTHUKA — JEATEIbHOCTh YIPAaBOMOYEHHBIX JIHUI[ IO
00€CIIEUYEHNI0 C TMOMOIIBIO0 JIOKAJbHOTO PEryJHPOBaHHs MOpPsAAKAa 00pabOTKH MEpPCOHATBHBIX
JAHHBIX W  OpPraHM3alMOHHO-TEXHUYECKHX Mep KOH(PUIAECHUUAIbHOCTH HHPOpPMALUU O
KOHKPETHOM pabOTHUKE, MOJIYYEHHOU pab0TONaTeNIeM B CBSI3U C TPYJOBBIMU OTHOIICHUSMH.

Kondunenmuansuas wuHpopMmaruss - 3To uHPopMamus (B JTOKYMEHTHPOBAHHOM WIIH
3JEeKTPOHHOM BUJIE), JOCTYII K KOTOpOi OTPaHUYUBAETCS B COOTBETCTBUHU

¢ 3aKoHOIaTeILCTBOM PO.

2. Coop, 00padoTKa M 321MTA MEPCOHAJbHBIX JaHHBIX PAa00THUKA
2.1.1lepconanpHble TaHHBIE PAOOTHHUKA OTHOCATCA K KOH(pUIEHIMAIbHON HWHPOpPMAIIUU, TO
€CTh HMOPAAOK paboThl C HUMHU pPErjiaMeHTHUPOBAH AEHCTBYIOIIMM 3aKOHOJaTeabCcTBOM P® u
OCYILIECTBIISAETCS ¢ COOIOIEHUEM CTPOro OMpPeAeIeHHbIX IpaBuil U ycioBuil. JlanHble TpeOoOBaHUS
ycTaHoBJIeHBI ¢T. 86 TpynoBoro kojaexkca P® u He moiiexar U3MEHEHUIO, UCKIIOUEHUIO, TaK Kak
ABJISIOTCS 00513aTENIbHBIMU 111 CTOPOH TPYJIOBOI'O OTHOILIEHUS.

2.2.B nensx oOecrneueHus: mMpaB M CBOOOJ 4YeJIOBEKa W TrpakJaHWHA paboTomaTedb U €To
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NPEJICTAaBUTENIN TPH OO0pabOTKE NEPCOHANBHBIX JAHHBIX  paOOTHHKA  00s3aHBl  COOJIIOJATH
crenyrone oomue TpedoBaHMS:
2.2.1. O6paboTKa NEePCOHAIBHBIX TaHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS UCKIIOUYUTEIBHO
B IIeJIAX o0ecreyeHus: coOII0JeHUs 3aKOHOB M MHBIX HOPMAaTUBHBIX NMPABOBBIX aKTOB, CONECUCTBUS
paboTHHUKAM B TPYAOYCTPOMCTBE, OOYYCHUU U MPOJABUKEHUHU IO CIyk0e, oOecreueHus JTUIHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJS KOJHMYECTBA M KAyecTBAa BBINOJHAEMON paboThl u
o0ecneyeHns COXpaHHOCTH UMYILECTBA paboToiaTens, pabOTHUKA U TPEThUX JIUIL;
2.2.2Ilpu omnpeneneHun odbeMa M cojepKaHUs 0OpabaThIBa€MBIX MEPCOHAIBHBIX JAaHHBIX
paboTHUKa paboTogaTeNb N0JKeH pykoBoAcTBoBaThCs Koncturynuein PO, TpynoBbsIM KOJgEeKCOM
P® u unbiMu enepanbHBIMH 3aKOHAMH;
2.2.3.Bce mepcoHanbHble JaHHbIE pAaOOTHHKA CIENYET MOJy4yaTh JMYHO y paboTHuKa. Eciu
NEepCOHANIbHBIE JIaHHbIE PA0OTHHKAa BO3MOXXHO TIOJYYHUTHh TOJIBKO y TPEThedl CTOPOHBI, TO
pabOTHHK JOJDKEH OBITh YBEJOMJICH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbITh MOJYy4YeHO
NUCbMEHHOE corjiacue. PaboronaTens MOKEH COOOHIMTH paOOTHHUKY O LENAX, MpearnoaaraeMbix
UCTOYHMKAX M cHoco0ax TOJIydeHHS NEpPCOHAIBbHBIX MJaHHBIX, XapaKTepe MOJIeKaIIUX
NOJIYYCHUIO TMEPCOHAIBHBIX JaHHBIX M IOCIEACTBHSAX OTKa3za pabOTHHKA JaTh NUCbMEHHOE
COTJIacHe Ha UX MOJIyuYCHHUE;
2.2.4PaboTonaTens He MMeEET IpaBa Mojy4yaTb U oOpabaThiBaTh NEpPCOHAJIbHBIC JaHHBIC
paboOTHUKA O €ro MOJIUTHYECKHUX, PETUTHO3HBIX U UHBIX YOEKACHUSIX U YaCTHOU KU3HH. B cnydasx,
HEMOCPECTBEHHO CBSI3aHHBIX C BONMPOCAMHU TPYAOBBIX OTHOIICHUHN, B COOTBETCTBUH CO CTaTheil
24 Konctutyunn PO paGoTtonarens BIpaBe Moiay4yaTb U 00pabaThIBaTh NaHHBIE O YACTHOM KU3HU
pabOTHHKA TOJIBKO C €r0 MMCbMEHHOTO COTJIACHS;
2.2.5.PaboTonaTens He MMeEET IpaBa Mojy4yaTb U oOpabaTbiBaTh NEpPCOHAJIbHBIC JaHHBIC
paboTHMKAa O €ro 4YJIeHCTBE B OOIIECTBEHHBIX OOBEAUHEHHUSX WJIH €ro NpOoQCOO3HOM
NeSATEIbHOCTH, 32 UCKIIOUYEHUEM CIIy4yaeB, MPEAYCMOTPEHHBIX (eepaTbHbIM 3aKOHOM;
2.2.6.Ilpu mpuHATHM pEIICHUH, 3aTParuBaAIOIIUX HHTEpPEChl pabOoTHUKA, paboTomaTedb He
UMEET MPaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JaHHBIX pa0OTHHKA, TOTYYCHHBIX 3JIEKTPOHHO WIIH B
pe3ynbTare uxX aBTOMAaTU3UPOBAHHOM 00pabOTKH.
2.3. [Ipu mocrymiennn Ha paboTy paOOTHHK MPENOCTABISET MEPCOHAIbHBIE JAaHHBIE O
cebe B JOKYMEHTHPOBaHHOH ¢opme. A HMEHHO:
—TIIacToOPT WJIK UHOM TOKYMEHT, YIOCTOBEPSIOUINI JINYHOCTD;
—TpYAOBYIO KHMXKY, 32 UCKJIIOUYEHHEM CIIydyaeB, KOTJa TPYJOBOW JOTOBOp 3aKIIOUYAETCS
BIIEpPBBIC UM Pa0OTHUK MOCTYMNAeT Ha pabOTy Ha YCIOBUAX COBMECTHTENCTBA;
—CTpaxoBO€ CBUAETEIHCTBO IOCYJaPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHNUS;
—IOKYMEHTBl BOMHCKOTO yueTa - JJIsi BOGHHOOOS3aHHBIX U JIMII, IOJIJIeKAIINX MPU3BIBY Ha
BOCHHYIO CITYKO0Y;
—IOKYMEHT 00 o0pa3oBaHWU, O KBalU(PUKANUU WIM HATUYUHU CHEIUAIBHBIX 3HAHUN
IpU NOCTYIUIEHUH Ha paboTy, TpeOyIoUIylo CHelUalbHbIX 3HAHUM WMIIM ClenHaTbHOU
HOJTOTOBKH;
—B OTJEJIbHBIX CIy4asiX C Y4eTOM crenu(puKu paboThl IEHCTBYIOIUM 3aKOHOJATeILCTBOM PO

MOXCT NpCAyCMaTpUBaATHCA HCOGXO,Z[I/IMOCTI: NpCABABICHUA MPHU 3aKIIOYCHUU TPYAOBOTO



JIOTOBOpPA JOMOJIHUTEIbHBIX TOKYMEHTOB.

2.4.3anpemaeTrcsa TpeOOBaTh OT JIMIA, MOCTYNAIOMEro Ha paboTy, TOKYMEHTH MOMHMO
OpeNyCMOTPEHHBIX TpynoBeiM KkojnekcoM P®, uHbIMH (enepanbHbIMU 3aKOHAMH, YKa3aMu
IIpesunenta PO u nocranosinenusmu Ilpasurenscrea PO.

2.5. [Ipu 3aKkiI0YEeHUU TPYIOBOTO JIOTOBOpPAa U B XOJ€ TPYAOBOH NEATEIBHOCTH MOXKET
BO3HUKHYTHh HEOOXOIUMOCTh B MIPEJAOCTABIEHNN PAOOTHUKOM JJOKYMEHTOB:

—O0 BO3pacTe JETeu;

—o0 0EepEeMEHHOCTH >KCHIINHBI,

—00 MHBAJIUIHOCTH,

—O0 JIOHOPCTBE;

—O0 COCTaBE€ CEMbU;

—O0 JI0X0/I€ C MPEABIAYIIEro MecTa paboThI;

—O0 HE0OXOMMOCTH yX0/a 3a OOJIbHBIM WICHOM CEMbH;

—TIIpoyHue.

2.6. [Tocne Toro, kak OyAeT MPUHATO peUIEHHE O MpueMe pabOTHHKA Ha paboTy, a Takxke
BIIOCJICJICTBHH B IpoOLIecCe TPYAOBOH EATEIBHOCTH K JOKYMEHTaM, COJIEpKAIIUM MepCOHaIbHbIE
NaHHbIE paOOTHHKA, TAKXKe OYAYT OTHOCUTBCS:

—TpYJIOBOI TOTOBOP U MPHKA3 O IMprUeMe Ha paldoTy;

—IIpUKAa3bl O MOOLIPEHUSX U B3BICKAHUSX;

—IIpuKa3bl 00 N3MEHEHUH YCIOBUN TPYJOBOTO JI0TOBOPA;

—KapTouyka yHuuIupoBaHHoi ¢opmsl T-2, yTBepKIAeHHas MOCTaHOBIEHHEM [ ockomcrara
Poccun ot 05.01.04 Ne 1;

—Ipyrue JOKYMEHTHI.

2.7. Ecnu nepcoHasbHbIE JaHHBIE PA0OTHHKA BO3MOKHO MOJIYYHUTH TOJBKO Y TPEThEH CTOPOHBI, TO
paboOTHUK JOJKEH OBITh yBEJOMJICH 00 3TOM HE MEHEe YeM 3a TpU PadouMX JHS M OT HEro JIOJHKHO
OBITH TOJTY4EHO MUCbMEHHOE corylacue (JIM0O0 MUChMEHHBINH 0TKa3), KOTOpoe pabOTHUK JOJKEH J1aTh B
TEUYEHHE MATH pabouyux JHEH C MOMEHTa MONy4YeHHs OT paboTodarens COOTBETCTBYIOIIETO
YBEIIOMJICHHS.

B nucbMeHHOM yBeOMJIEHMH paboTOAaTeNb JO0KEH MOCTaBUTh pabOTHHKA B U3BECTHOCTH O
MOCIEACTBUAX OTKa3a B Jjaue UM COTJIAcHs Ha MOJyuyeHUE MePCOHAIbHBIX JaHHBIX, BKJIIOYast OTKa3 B
npueMe Ha pabory.

2.8. Jluua, monydarouige nepcoHalbHble NaHHbIE paOOTHUKA, 00s3aHBI COOMIONATH PEKUM
CEeKPETHOCTU (KOH(HUACHIMAIBHOCTH).

2.9. 3amuTa nepcoHaNbHBIX JTaHHBIX PAa0OTHHKA OT HEMPABOMEPHOTO0 MX MCIOJIb30BAHUS WIH
yTpaTbl JOJDKHA OBbITh obecrmedyeHa paloTojgaTenaeM 3a CYET €ro CpeacTB B MOpPSIKe,
yCTaHOBJIEHHOM TpynoBbIM KogekcoM P®D, nubiMu (henepanbHbIMH 3aKOHAMH.

2.10. Paboronarenu, paOOTHUKH M UX MPEICTAaBUTENH JOJKHBI COBMECTHO BBIpaOaTHIBATh

MCPBI 3alIUTHI NICPCOHAIIBHBIX TAHHBIX pa6OTHI/IKOB.

3. XpaHeHHe NepCOHATBbHBIX JAHHBIX pa0OTHHKA
3.1. CBenenust o pabOTHUKAX OpraHU3aLUU XPAHATCS HAa OYMaXHBIX HOCUTENSAX B MOMEIICHUH

oTaena kaapoB. /s 3TOr0 HMCHONB3YIOTCS CHEIUAIbHO 000pyJAOBaHHBIC MKadbl, KOTOpPHIE
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3anupatorcsa.  CBemeHuss o  pabOTHHKAX pacmojiaraiorcs B andaBUTHOM mopsake. Koy
OT 1Ka(OB, B KOTOPBIX XPAHATCS CBEICHUS O paOOTHUKAX OpPraHMU3aIMH, HAXOAUTCS Y 3aB.0TIEIOM
KaJpoB, a TIPU €ro OTCYTCTBHUH — Yy BEIYyLIEr0 MHXeHepa Mo Kajapam. JIMuHble Jena YBOJICHHBIX
PabOTHUKOB XPAaHATCS B apXUBE OTJela KaJAPOB B al(aBUTHOM IMOPSIJIKE.

3.2.KonkperHsie 0043aHHOCTU IO XPAHEHHUIO JIMYHBIX A€l paOOTHUKOB, 3aMOJHEHHUIO,
XPAaHEHUIO U BbIJIade TPYJOBBIX KHUXKEK (AyOJNHUKATOB TPYNOBBIX KHUXKEK), HHBIX JOKYMEHTOB,
OTPaXKAIOIMINX NMEePCOHATbHBIC TaHHBIE PaOOTHUKOB, BO3JIaraloTcsi Ha paOOTHUKOB OTAeNa KaJpoB
U 3aKPEIUISIIOTCS B TOJDKHOCTHBIX HHCTPYKIHUSX.

3.3.B OoTHOLIEHWH HEKOTOPHIX JOKYMEHTOB JIEHCTBYIOUIUM 3aKOHOAATENbCTBOM P®d Moryr
OBITb YCTAHOBJICHBl HMHBIE TpeOOBaHMS XpaHEHHS, YEM MPEIYCMOTPEHO HACTOAIIUM
[Tonoxxennem. B Takux ciydasx cieqyeT PyKOBOACTBOBATHCS IPAaBHIAMH, YCTAaHOBJICHHBIMHU
COOTBETCTBYIOLIUM HOPMAaTHUBHBIM aKTOM.

3.4.CBenenusi o pabOTHUKAX OpraHU3alMU TaK)Ke XPaHITCS Ha 3JIEKTPOHHBIX HOCUTEIX,
JOCTYH K KOTOPBIM OIPaHUYEH MapOJIEM.

3.5. Paboronarens obecrieunBaeT OrpaHUYEHUE TOCTyNa K IEPCOHAIBHBIM JJAaHHBIM PaOOTHHKOB
JULaM, HE YIOJTHOMOYEHHBIM 3aKOHOM JINOO paboToaaTesaeM ISl MOJydeHUsI COOTBETCTBYIOLIUX
CBEJICHU.

3.6. loctyn K mepcoHalIbHBIM JaHHBIM PaOOTHUKOB 0€3 CHEIUAIbHOTO pa3pelIeHUus] UMEIOT
pabOTHMKH, 3aHUMAIOIIKE B OPTAHU3AIUU CIEAYIOUIUE JOKHOCTHU:

— JUPEKTOP;

— 3aM.JIUPEKTOPA;

—TJIaBHBIA OyxranTep;

—pabOTHUKH OTJeNa KaJapoB.,

—Ha4yaJbHUKU  CTPYKTYPHBIX MOApa3JAeJICHUN - B OTHOIICHHMH MEPCOHAIBHBIX JaHHBIX
PabOTHUKOB, YHCIALIUXCS B COOTBETCTBYIOIIMUX CTPYKTYPHBIX MOAPA3ICICHUSX.

3.7. llpy moONy4YeHHH CBEIEHUH, COCTABIAIOIIMX MEpPCOHANbHBIE JaHHble pabOTHUKA,
yKa3aHHbIE JIMIIA JOJDKHBI MMETh IPaBo MOJydaTh TOJIBKO T€ MEPCOHAIbHBIE JaHHbIE pa0OTHUKA,

KOTOpPBbIE HEOOXOIUMBI JIJISl BHITOJIHEHHUS! KOHKPETHBIX (QYHKLMM, 3aJaHUH.

4. Ilepenaya nepcoOHAJbHbIX JAHHBIX PA0OTHHKA

4.1. Ilpu mepenade mepcoHAIbHBIX JAaHHBIX paOOTHUKA pabdoToaTeNh IOJKEH COOII0IaTh
cleayromue TpeOoBaHU:

4.1.1. He coo0marp nepcoHalbHbIe JaHHBIE Pa0OTHHKA TPETheil CTOpOoHE 0e3 MUCbMEHHOTO
coryiacusi pabOTHHKA, 32 UCKIIFOUEHHUEM CITy4aeB, KOTJa 3TO HE0OOX0AUMO B LIETSAX MPEIyIPexKICHUS
yrpo3bl XKU3HU W 3/0pPOBBI0O pab0OTHUKA, a TaKkXKe B CIydasX, YCTaHOBJICHHBIX (eaepanbHbIM
3aKOHOM.

VYuuteiBas, uro Tpynosou kogekc PP He onpenenser KpUTEPUU CUTYyALUH, MPEICTABIISIOMIUX
yrpo3y >KU3HHM MU 3[0pOBBI0 pabOTHUKA, paboTolIaTeNb B KaXJIOM KOHKPETHOM cllydae Jelaer
CaMOCTOSITEIbHYIO OLIEHKY Cephe3HOCTH, HEMUHYEMOCTH, CTENEHU Takoi yrpo3bl. Ecnu e mauio,
oOparuBIIeecs ¢ 3alPOCOM, HE YITOJIHOMOYEHO (e/iepabHBIM 3aKOHOM Ha MOJyYeHHE MePCOHATBHBIX
JaHHBIX pabOTHHKA, TUOO OTCYTCTBYET MUCbMEHHOE COrlace pabOTHUKA Ha MPEIOCTaBICHHUE €ro

MEPCOHALHBIX CBEICHUH, MO0, 0 MHEHHUIO paboTOaaTeNsl, OTCYTCTBYET yIpo3a KU3HHU WU 3J0POBBIO
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paboTHuka, paboTomarens o0O0sA3aH OTKa3aThb B MPEAOCTABICHUU IMEPCOHANBHBIX JaHHBIX JIMILY.
Jluy, oOpaTuBIIEMycs C 3ampoCOM, BBIJAeTCd MHCbMEHHOE YBeJOMJIEHHE 00 OTKasze B
IPEIOCTABIICHUH TIEPCOHANBHBIX JaHHBIX;

4.1.2.He coobmars nmepcoHajdbHbIE JaHHBbIE pa0OTHHMKA B KOMMEPUECKHMX LENiAX 0e3 ero
IUCBMEHHOI'O COIJIACHS;

4.1.3.IlpenynpenuTs JHII, MOJYYaIOUUX MEPCOHANbHbIE NaHHbIE PaOOTHUKA, O TOM, YTO ATH
JTaHHBIE MOTYT OBITh MCIIOJIB30BAHbI JUIIb B IENAX, AJI1 KOTOPHIX OHM COOOIIEHBI, U TpeOOBaTh OT
ATUX JIUI] OATBEPKIAECHUS TOTO, YTO 3TO MPABHUIIO COOIIOACHO;

4.1.4.0OcymecTBIATh Nepeaady MEepCOHANBHBIX JaHHBIX pa0OTHHKA B IMpejaenax OJIHOTO
paboTonaTens B COOTBETCTBUHU ¢ HacTosmuM [lonoxennem;

4.1.5.Pa3pemiath JOCTYIl K NEPCOHAIbHBIM JAHHBIM pPaOOTHUKOB TOJBKO CIHEHUAIBHO
YIOJIHOMOYEHHBIM JIMIIaM, NP 3TOM YKa3aHHBIE JIMIA JOJKHBl UMETh MPAaBO MOJIY4YaTh TOJIBKO
Te MepCOHaJbHbIC JaHHbIE PaOOTHUKA, KOTOPbIEe HEOOXOIUMBI JJIs BBIMOJHEHUS KOHKPETHBIX
byHKITUT;

416. He 3ampammBaTh HHPOPMALUIO O COCTOSHUM 370pOBbs pabOTHHKA, 3a
UCKIIIOYEHUEM TEX CBEIEHUM, KOTOpPBIE OTHOCSATCA K BOIPOCY O BO3MOXKHOCTU BBIIOJHEHUS
pabOTHUKOM TPYyOBOM (pyHKIINH;

4.1.7.1lepenaBath NEpCOHANbHBIC JaHHbIE pPAaOOTHHKA WPEACTABUTENSIM paOOTHUKOB B
NOPSIAKE, yCTAaHOBIEHHOM TpyaoBbIM KOAEKCOM M HacTosmuM IlosoxeHnem, u orpaHuYuBaTh 3TY
UH()OpPMAINIO TOJBKO TEMH NMEPCOHAIBHBIMU JAHHBIMH PaOOTHUKA, KOTOpPbIE HEOOXOAUMBI IS
BBITNOJHEHUSI YKa3aHHBIMH MPEACTABUTEIAMU UX ()YHKIUH.

4.2. Jlanubie TpeOoBaHusa ycTaHOBJIeHBl cT. 88 TpymoBoro koaexca P® u He momiexar

HU3MCHCHHIO, HCKIIFOUCHHNIO, TaK KaK SABJIAIOTCA 00s13aTeILHBIMU 4JIs1 CTOPOH TPYAOBBIX OTHOIIICHUM.

5. O6s3anHOCTH pa0oTHHKA M padoToaaTeJist
5.1 B nensx obecrieyeHus 1OCTOBEPHOCTH MEPCOHATBHBIX TaHHBIX PAOOTHUK 00sI3aH:
5.1.1.1Ipu npueme Ha pabOTy MPeAOCTaBUTH PaOOTOIATEINIO MOJTHBIE U JOCTOBEPHBIE JaHHBIE O
cebe;
5.1.2.B cnyyae M3MEHEHHs CBEICHHI, COCTABIAIOIIMUX IMEPCOHAJIbHbIC NAaHHbIE PAOOTHHKA,

HE3aMeUINTEIbHO PEJOCTaBUTh JaHHYIO HH(POpMAIUIO paboTOAaTENIO.

5.2. Paboronarens o0s13aH:
5.2.1. OcyniecTBIATD 3aIIUTY MEPCOHANTBHBIX JaHHBIX pAaOOTHUKA;
5.2.2.  OOecne4yuTh XpaHEHUE MEPBUYHON yUYETHOW JOKYMEHTAIMHU 10 y4eTy TPpyJda U ero

OILIaTHI, K KOTOPOW, B YACTHOCTH, OTHOCSITCSI IOKYMEHTHI 110 Y4ETy KaJapOB, JOKYMEHTHI M0 yUeTy
UCIIOJIb30BaHMs paboyero BpEMEHU M pacyeToB ¢ pabOTHUKAMHU 10 orjiaTe Tpyaa u ap. [Ipu stom
NEepPCOHANbHbIC JJAaHHBIE HE JOJDKHBI XPAHUTHCS JOJBIIE, YeM 3TO ONPABAAHO BBHIMOJIHEHHEM 3324,
I KOTOPBIX OHH COOMPAJINCh, WU JOJIBIIE, YeM 3TO TpeOyeTcss B MHTepecax JIMI, O KOTOPBIX
coOpaHBbI 1aHHBIE;

5.2.3.3amonHeHne JTOKYMEHTAllMW, COJAEpXalled MepcoHalbHble JaHHbIE pa0OTHHKA,
OCYILECTBJISITH B  COOTBETCTBUM C YHU(UUIUPOBAHHBIMH (popMaMM TEPBUYHOM  YUYETHOM
JOKYMEHTAllUM MO Y4YeTy Tpyla W €ro OIUlaThl, YTBEPKIACHHBIMU IMOCTaHOBIEHHEM [ockomcraTa
Poccun ot 05.01.04 Ne 1;
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524. TIlo nuCbMEHHOMY  3asBJICHHUIO paOOTHMKAa HE NO3JHEe Tpex JMJHEeH co JHS
MOJIayu 3TOr0 3asBJICHHS BbIAABATh IOCJIEJAHEMY KONHU JOKYMEHTOB, CBS3aHHBIX C paboOTOM
(komuM MpHKaza o mpueMe Ha paboTy, MPHUKA30B O MEpPeBOJAX Ha Jpyryroo padbory, mpukasza ob
YBOJIbHEHHH C paloThl; BHINUCKH W3 TPYAOBOW KHUIKKM; CHpPaBKM O 3apabOTHON miarte,
nepuoae paboThl y naHHOro paboronarenss u apyroe). Komuum NOKyMEHTOB, CBSI3aHHBIX C
paboToi, MOJKHBI OBITH 3aBEpeHBbl HaAJNEKAIIMM O00pa3oM U TPEIOCTaBIATHCA PabOTHUKY
0€3BO3ME3IHO;

5.2.5. Bectu yuer mepenauyd MEpCOHAJBHBIX NaHHBIX PAa0OTHHKA TPETHUM JIMIAM IyTEM
NOMEUICHUSI B JIMYHOE JeJ0 pabOTHHKA BBIMHUCOK, KOMUA TOKYMEHTOB M T.H., OTPaKAIOIIUX
CBEJICHUS O MOCTYIMBIIEM 3alIPOCE U PE3YNIbTATaX €ro PaCCMOTPEHNUS;

5.2.6.B ciayuae peopraHu3aluu WIJIM JUKBUIAUMH OPTaHU3AIUU Y4ET U COXPAHHOCTH
JOKYMEHTOB IO JIMYHOMY COCTaBy, IOPSAOK IMepefayd HX Ha TOCYAapCTBEHHOE XpaHEHUeE
OCYIIECTBIIATH B COOTBETCTBUM C MpaBWIAMH, NPEIyCMOTPEHHBIMU  YUPEAUTEIbHBIMH

JAOKYMCHTAaMH.

6. IIpaBa paGOTHMKOB B LeJIAX 3aIMTHI NEPCOHATBHBIX TaHHBIX

6.1. B mensx oOecnieyeHHs 3alIUTHl NMEPCOHANBHBIX JaHHBIX, XpaHIIMHUXCS y paboTomaTens,
pabOTHUKH UMEIOT NPABO Ha:

6.1.1.ITonnyto nHpopmanuo 00 MX MEPCOHAIbHBIX JaHHBIX U 00pabOTKe 3THX JAaHHBIX, B
YaCTHOCTH PabOTHUK MMEET MPaBO 3HATH, KTO U B KAKUX LEJAX UCIOJIb3YEeT UIH UCIIOIb30BAJ €T0
NEePCOHAIbHBIC TaHHBIC;

6.1.2.CBo6OIHBIN OecraaTHBINM JTOCTYIl K CBOMM IEPCOHAIBHBIM JAaHHBIM, BKJIIOYas MpaBO Ha
NoJlydeHUEe Komui 000 3amucH, conepikallel IepcoHalbHbIE JaHHble paOOTHHMKa, 3a
UCKJIIOYCHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX (eZepalbHbIM 3aKOHOM;

6.1.3.0npenenenre npencTaBUTENCH s 3alIUTHl CBOMX IEPCOHATBHBIX JaHHBIX;

6.1.4.J7IocTyn K OTHOCSIIUMCS] K HUM MEAUIIMHCKUM JIaHHBIM;

6.1.5.TpeboBanne 00 UCKIIOUEHUHU WM MCIIPABICHUU HEBEPHBIX MM HETMOJIHBIX MEPCOHATIBHBIX
JAHHBIX, a TaKXe JTaHHBIX, 00pabOTaHHBIX ¢ HapyleHueM TpeboBaHuil Hactosmero Konxekca.
[Ipu oTkaze paboTogaTenss UCKIIOYUTH WU UCIPABUTH MEPCOHAIbHBIC JTaHHBbIE PA0OOTHUK MMEET
IpaBo 3aBUTh B MUCHbMEHHON Gopme paboTOIaTENI0 O CBOEM HECOTJIACHH C COOTBETCTBYIOIIUM
000cHOBaHMEM Takoro Hecornacus. llepcoHanbHble TaHHBIE OIEHOYHOI'O XapakTepa pabOTHUK
UMEET MPABO JOIMOJHUTH 3asIBJICHUEM, BHIPAKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3pEHUS;

6.1.6.TpeboBanue 00 u3BeNIEHNH pabOTONATENEM BCEX JIUI, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEPHBIC MJIM HEOJIHBIE NePCOHAIbHbIE JaHHBIE Pa0OTHHUKA, 000 BCEX MPOMU3BEICHHBIX B HUX
UCKITIOYEHUSX, UCTIPABICHUIX WU JTONOJHEHUSAX;

6.1.7.06:xanoBanue B CyA JIIOOBIX HEMPAaBOMEPHBIX JCHCTBUUA MM Oe3leHCTBUS paboTomaTens

npu 00pabOTKE U 3aLIUTE €ro MEePCOHATBHBIX JaHHBIX.

7. OTBeTCTBEHHOCTh 32 HapylIeHHe HOPM, PeryJIHpPYIOIIHX IoJdy4YeHne, 00padoTKy
M 3alIUTY NEePCOHAIBHBIX JAHHBIX PA00OTHHKA
7.1.JIuna, BUHOBHBIC B HAapYyIIEHUH HOPM, PETYJIHPYIOUIUX IOJydyeHUe, 00paboTKy u

3aIlUTY MEPCOHAJIBHBIX JAaHHBIX PaOOTHHKA, MPUBJIEKAIOTCS K JTUCHUILUIMHAPHON M MaTepuaIbHOM
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OTBETCTBEHHOCTH B IIOPAJNKE, YCTAHOBICHHOM TpynoBelM  koaekcoM PO v uHBIMH
denepanbHBIMU  3aKOHAaMHM, a  TakKXe  MPHUBJIEKAIOTCI K  TPaXXJaHCKO-TPABOBOW,
aIMUHHUCTPATUBHOM U YroJIOBHOH OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBIECHHOM (enepalbHbIMU
3aKOHaMH.

7.2. HenpaBomepHBIil 0TKa3 paboTojaTens HUCKIIOYUTh WIM HCIPABUTh MEpPCOHAIbHbBIC
NaHHbIe pabOTHHUKA, a TaKXKe JIF000e NHOE HapylIeHUE MpaB paOOTHUKA HA 3aIUTY NEePCOHAIBHBIX
JAaHHBIX BJ€YET BOSHHUKHOBEHHE y paOOTHHKA MpaBa TPeOOBAaTh yCTPAaHEHUS HAPYIICHH €Tr0 MpaB U

KOMIICHCAIUH ITPUYUHCHHOI'O TAKUM HAPYHICHUCM MOPAJIBLHOI'O Bpcaa.

8. 3aku0unTeIbHBIE MOJIOKEHUS
8.1.Hacrosmee [TonoxkeHne BCTymaeT B CUITy C MOMEHTA €T0 YTBEPKIACHUS TUPEKTOPOM.
8.2.Hacrosimee I[lonokeHue AOBOAUTCS JO CBEICHUS BCEX PabOTHUKOB MEPCOHAIBHO MOJ

pPOCIIUCH.

3aB.OK T.E. HukomnaeBa



